
REQUEST FOR AN EXCEPTIONAL EXTENSION TO A TEACHING AND LEARNING RESEARCH PROGRAMME AWARD
This document is an aid to the administration of extension requests and is not an official ESRC document.  It is not intended as an audit record with secure electronic signatures, etc.
The ESRC and TLRP appreciate that complex, long-term research projects will not always run exactly to plan.  However, there is an assumption that an extension to the agreed end date of a project will only be requested in exceptional circumstances, such as unforeseeable delays to work, staff difficulties, illness etc.  Other reasons for requesting an extension will only be considered under exceptional circumstances and on a case-by-case basis.  For definitive guidance on this, please see ESRC Funding Guidelines point 5.7.9 and RG7 of section 9.
Requests for extensions should be made as soon as the requirement is identified.  All requests for extensions must be made before the grant ends.  Requests for additional funding will not be considered, other than in the most exceptional circumstances.  Please note that end-of-award reports are due three months after the project’s end date.
The process for applying for an extension is summarised in the diagram overleaf.  The essential procedure is in yellow, and contact between finance offices is noted in your contract with the ESRC.  The TLRP Director and ESRC Case Officer both need to approve your request.
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1
The following section is for the Award Holder:

Please complete this section and forward to the Programme Director (a.pollard@ioe.ac.uk) and as an email attachment.  Please title the email: 'TLRP extension request (ESRC Reference Number)'. N.B. Your Finance Office should be informed of this.
	ESRC Reference number
	

	Principal Investigator
	

	Institution
	

	Award Title


	

	Start Date
	

	Current End Date
	

	Requested Extended End Date
	

	Is additional funding requested? 
	Yes / No                                    Please delete as necessary

	Reason for request
	


2
The following section is for the Programme Director:

Please complete this section, save and forward this form to the ESRC Case officer.

	Date request received
	

	Request Supported
	Yes / No                                    Please delete as necessary

	Date of support decision
	


3
The following section is for the ESRC Case Officer:

	Date request received
	

	Request Approved
	Yes / No                                    Please delete as necessary

	Date of approval decision
	

	Programme Officer name
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